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ACTiVE READING:

Active reading simply means reading something with a determination to understand and evaluate it for its relevance to your needs. Simply reading and re-reading the material isn't an effective way to understand and learn. Actively and critically engaging with the content can save you time.

What are Active Reading Strategies?
Active reading strategies are the mental processes that highly effective readers use when approaching reading. These reading strategies require a reader to read critically by focusing on the material to understand and actively engage with the material by being aware of one’s own thought process when reading. Through active reading readers gain greater critical thinking skills that makes things easier to understand and enables readers to retain information for a longer period of time.

	Adjusting Reading Rate
	Readers use a constant rate for most materials they read but learn to use different speeds based on the types of tasks and their purpose for reading (e.g. slowing down to comprehend new information, or speeding up to scan for key words.)

	Annotating
	Marking and highlighting a text during reading is a way for readers to stay engaged with a reading and comprehend the reading at a deeper level. Readers record responses to the text during the act of reading and write ideas and personal comments in the margins.

	Author’s Purpose
	Being aware of the author’s purpose allows a reader to understand the reason and intent of the writing. Different purposes, such as those written to entertain, inform, or advertise have particular characteristics.

	Chunking
	Breaking information down in small sections allows the reader to comprehend and retain information more easily. This learning strategy makes it easier for students to keep information in their short term memory and has been shown to improve students reading comprehension and fluency.

	Connecting
	Readers connect prior knowledge to new information by making connections between text-to-self, text-to-text and text-to- world.

	Consulting a Reference
	Readers use a dictionary, thesaurus, reference chart or glossary to help find word meanings/pronunciations or background information.

	Determining Importance
	Readers distinguish between what information in a text is most important versus what information is interesting but not necessary for understanding. Knowing the primary purpose of reading a textbooks and nonfiction is important to determine importance.

	Evaluating
	The reader forms an opinion and judgment about the writing--e.g., whether the argument (if there is one) is well or poorly structured, supported, or detailed; whether the writing style is appropriate, efficient, or well-toned--whether the audience is appropriately addressed; or if the author is biased in any way and how this may have affected the writing.

	Graphic Organizer
	Readers use a visual or graphic organizer to construct meaning. These organizers help readers visualize how ideas fit together and help identify strengths and weakness of thought processes. Outlines and concept maps are two ways to organize textual information.



	Inferring
	Readers make inferences when they think use clues from the text and their own experience to figure out what they have read. The result is that they form a conclusion or create new meaning that is not stated in the reading.

	Paraphrasing
	Readers re-state and re-write text in their own words to capture the main focus of the reading. This strategy forces readers to pay close attention to the author's ideas and helps improve the readers’ level of understanding.

	Predicting
	Readers make predictions or “best guesses” about what will happen next. Predictions are based on the prior knowledge and experience about the topic.

	Previewing
	Readers look over the reading material in order to become familiar with topic and organization before actually beginning to read it. This helps make the reading an easier, faster, and more effective learning experience.

	Prior Knowledge
	The readers consider information they already know about a topic to make connections to the article before they read it. This connection enables readers to understand the topic better and at a deeper level.

	Monitoring Comprehension
	Readers recognize when they don't understand parts of a text and take necessary steps to restore meaning. Monitoring includes asking clarifying questions if something remains unclear, rereading if there is some confusion, looking for answers and adjust reading strategy to understand material.

	Reading On
	Readers skip unfamiliar word(s) and read further to provide sufficient context needed to determine unknown word.

	Re-Reading
	A reader re-reads text again for deeper understanding, word identification and fluency.

	Scanning
	The readers looks through a text to locate specific information without reading everything, e.g. names, dates, illustrations, etc.

	Synthesizing
	Readers piece together and combine information from their own knowledge of how life works and the way they see it along with the information they have gathered and understood from the text to create their own perspective and original insight.

	Questioning
	Readers engage with the text by asking questions about the text and the author's intentions, and then seek information to clarify and extend their thinking before, during and after reading. Questioning helps to clarify meaning, promote comprehension, and extend understanding.

	Skimming
	The readers looks quickly through material to gain an overall view of text without reading everything.

	Summarizing
	Readers reduces larger texts to focus on important elements by identifying key elements and condense important information into their own words to solidify meaning.

	Visualizing
	Readers create images in their minds that reflect or represent the ideas in the text. These images may include any of the five senses and serve to enhance understanding of the text.







What Is Skimming?
Skimming is one of the tools you can use to read more in less time.
Skimming refers to looking only for the general or main ideas, and works best with non-fiction (or factual) material.
You hone in on what is important to your purpose.
Skimming takes place while reading and allows you to look for details in addition to the main ideas.
Many people think that skimming is a haphazard process placing the eyes where ever they fall.
However, to skim effectively, there has to be a structure but you don’t read everything.
Skimming is a strategic, selective reading method in which you focus on the main ideas of a text. When skimming, deliberately skip text that provides details, stories, data, or other elaboration. Instead of closely reading every word, focus on the introduction, chapter summaries, first and last sentences of paragraphs, bold words, and text features. Skimming is extracting the essence of the author’s main messages rather than the finer points.

What Material to Leave Out When Skimming?
What you read is more important than what you leave out.
So what material do you read and what material do you leave out?
Let’s say you are doing research on a long chapter or a web site.
By reading the first few paragraphs in detail, you will get a good idea of what information will be discussed.
Once you know where the reading is headed, you can begin to read only the first sentence of each paragraph.
Also called topic sentences, they give you the main idea of the paragraph.
If you do not get the main idea in the topic sentence or if the paragraph greatly interests you, then you may want to skim more.
At the end of each topic sentence, your eyes should drop down through the rest of the paragraph, looking for important pieces of information, such as names, dates, or events.
Continue to read only topic sentences, dropping down through the rest of the paragraphs, until you are near the end.
Since the last few paragraphs may contain a conclusion or summary, you should stop skimming there and read in detail.
Remember that your overall comprehension will be lower than if you read in detail. If while skimming, you feel you are grasping the main ideas, then you are skimming correctly.
Suppose you are taking a presentation skills class and have to deliver an oral report in a few days about the first computers ever made. You locate six books and four newspaper articles about this topic.
Because you must be ready soon, you do not have time to read each word, but you need a large quantity of solid information.
Skimming will help you locate the information quickly while making sure you use your time wisely. It will also increase the amount of usable material you obtain for your research.
Suppose you have an exam in a few days. You need to review the material you learned, but you don’t want to reread everything.
By skimming, you can quickly locate the information you haven’t mastered yet and study only that material.
Ask Yourself These Questions to Decide if You Want to Use Skimming
While reading, ask yourself the following questions to help you decide whether or not to skim.
If you answer yes to any of these, then skimming is a useful tool.
 Is this material non-fiction?
 Do I have a lot to read and only a small amount of time?
 Do I already know something about this?
 Can any of the material be skipped?
If you have sufficient background knowledge or believe you don’t need the information, then skip it!
That’s right—don’t read it at all! Believe it or not, skipping material may sometimes be the best use of your time.
Just because someone wrote something doesn’t mean you have to read it.
If you pick and choose carefully what you skim and skip, you will be pleasantly surprised at the large amount of information you can get through in a short period of time.
What Is Scanning/General Reading?
Scanning is another useful tool for speeding up your reading. Unlike skimming, when scanning, you look only for a specific fact or piece of information without reading everything.
You scan when you look for your favorite show listed in the cable guide, for your friend’s phone number in a telephone book, and for the sports scores in the newspaper.
For scanning to be successful, you need to understand how your material is structured as well as comprehend what you read so you can locate the specific information you need.
Scanning also allows you to find details and other information in a hurry.
How to Scan
Because you already scan many different types of material in your daily life, learning more details about scanning will be easy.
Establishing your purpose, locating the appropriate material, and knowing how the information is structured before you start scanning is essential.
The material you scan is typically arranged in the following ways: alphabetically, chronologically, non-alphabetically, by category, or textually.
Alphabetical information is arranged in order from A to Z, while chronological information is arranged in time or numerical order.
Information can be also be arranged in non- alphabetical order, such as a television listing, or by category, listings of like items such as an auto parts catalog.
Sometimes information is located within the written paragraphs of text, also known as a textual sense, as in an encyclopedia entry.

Use Your Hands When Scanning
Learning to use your hands while scanning is very helpful in locating specific information.
Do you do anything with your hands to locate a word in a dictionary?
To find a meeting time on your calendar? To read a train or bus schedule?
Using your hand or finger is extremely helpful in focusing your attention and keeping your place while scanning a column of material.
Use Peripheral Vision When Scanning
Your peripheral vision can also help you scan effectively.
When your hand moves down a list of names, you see not only the name your finger is pointing to, but also the names above and below.
Let your eyes work for you when searching for information.
Keep the concept of key words in mind while scanning.
Your purpose will determine the key words. Suppose you are looking for the time a train leaves from New York City for Washington, D.C.
The key words to keep in mind are “from New York City” and “to Washington,D.C.”
If you are looking for the cost of a computer printer with the code number PX-710, the key word to locate in a list of many printers is “PX-710.”
When to scan?
You scan when your aim is to find specific pieces of information.
If you were doing the research for an oral presentation, you could scan the index of books, web sites, and reference materials. You would discover whether they contain any information you want and the pages where the information can be found.
In the past, you probably scanned without knowing you were doing it.
Now with the information provided in this section, you can use scanning more intentionally and frequently.
The more you practice, the more effective scanning will become.
Finally, the most important benefit of scanning is its ability to help you become a more flexible reader. Scanning adds another high gear to your reading.
Because you may be used to reading every word and may be uncomfortable leaving some words out, you need to give yourself permission to overlook some words by skimming, scanning, and skipping material according to your reading purpose.




[bookmark: _GoBack]Careful Reading/Reading for Detail:
Careful reading or reading for detail is probably the most commonly used reading strategy. This is a slower reading process that starts at the beginning of a passage and proceeds to the end. When reading for detail, students should read every sentence, but they should not try to know the exact meaning of each word. Even infer the meaning of unknown words as they read. Reassure your students that even when reading for information, they do not need to know every word on the page but should try and guess its meaning from the context, a valuable skill in and of itself. If students put too much pressure on themselves when it comes to new vocabulary, they may become more of a burden than a blessing. When reading for detail, students should aim to understand about eighty percent of the information they read. If they need an answer to a particular question that they may have missed, they can always go back and scan for it.
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