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Plag iar ism 

 

Plag iar ism  is present ing someone else’s work or  ideas as your own, w ith or w ithout 

the ir consent, by  incorporat ing  it  into your work w ithout full acknowledgement. All 

publ ished and unpubl ished mater ial, whether  in manuscr ipt, pr inted or electron ic 

form,  is covered under th is def in it ion. Plag iar ism may be  intent ional or reckless, or 

un intent ional. Under the regulat ions for exam inat ions,  intent ional or reckless plag 

iar ism  is a d isc ipl inary offence. 

The necess ity to acknowledge others’ work or  ideas appl ies not only to text, but 

also to other med ia, such as computer code,  illustrat ions, graphs etc.  It appl ies 

equally to publ ished text and data drawn from books and journals, and to unpubl  

ished text and data, whether from lectures, theses or other students’ essays. You 

must also attr ibute text, data, or other resources downloaded from webs  ites. 

 

The best way of avo id ing plag iar ism  is to learn and employ the pr inc iples of good 

academ ic pract ice from the beg inn ing of your un ivers ity career. Avo id ing plag iar ism  

is not s imply a matter of mak ing sure your references are all correct, or chang ing 

enough words so the exam iner w ill not not ice your paraphrase;  it  is about deploy 

ing your academ ic sk ills to make your work as good as  it can be. 

 

Forms of plag iar ism: 

Verbat im (word for word) quotat ion w ithout clear acknowledgement 

Quotat ions must always be  ident if ied as such by the use of e ither quotat ion marks 

or  indentat ion, and w ith full referenc ing of the sources c ited.  It must always be 

apparent to the reader wh ich parts are your own  independent work and where 

you have drawn on someone else’s  ideas and language. 

Cutt ing and past ing from the  Internet w ithout clear acknowledgement 

 Informat ion der ived from the  Internet must be adequately referenced and  



included  in the b ibl iography.  It  is  important to evaluate carefully all mater ial found 

on the  Internet, as  it  is less l ikely to have been through the same process of 

scholarly peer rev iew as publ ished sources. 

Paraphras ing 

Paraphras ing the work of others by alter ing a few words and chang ing the ir order, 

or by closely follow ing the structure of the ir argument,  is plag iar ism  if you do not g 

ive due acknowledgement to the author whose work you are us  ing. 

A pass ing reference to the or ig inal author  in your own text may not be enough; 

you must ensure that you do not create the m islead ing  impress ion that the 

paraphrased word ing or the sequence of  ideas are ent irely your own.  It  is better to 

wr ite a br ief summary of the author’s overall argument  in your own words,  ind icat 

ing that you are do ing so, than to paraphrase part icular sect ions of h is or her wr it 

ing. Th is w ill ensure you have a genu ine grasp of the argument and w ill avo id the d 

iff iculty of paraphras ing w ithout plag iar is ing. You must also properly attr ibute all 

mater ial you der ive from lectures. 

Collus ion 

Th is can  involve unauthor ised collaborat ion between students, fa ilure to attr ibute 

ass istance rece ived, or fa ilure to follow prec isely regulat ions on group work 

projects.  It  is your respons ib il ity to ensure that you are ent irely clear about the 

extent of collaborat ion perm itted, and wh ich parts of the work must be your own. 

 Inaccurate c itat ion 

 It  is  important to c ite correctly, accord ing to the convent ions of your d isc ipl ine. As 

well as l ist ing your sources ( i.e.  in a b ibl iography), you must  ind icate, us ing a 

footnote or an  in-text reference, where a quoted passage comes from. Add  it 

ionally, you should not  include anyth ing  in your references or b ibl iography that you 

have not actually consulted.  If you cannot ga in access to a pr imary source you 

must make  it clear  in your c itat ion that your knowledge of the work has been der  

ived from a secondary text (for example, Bradshaw, D. T itle of Book, d iscussed  in 

W ilson, E., T itle of Book (London, 2004), p. 189). 

Fa ilure to acknowledge ass istance 

You must clearly acknowledge all ass  istance wh ich has contr ibuted to the product 

ion of your work, such as adv ice from fellow students, laboratory techn ic ians, and 

other external sources. Th is need not apply to the ass istance prov ided by your 



tutor or superv isor, or to ord inary proofread ing, but  it  is necessary to acknowledge 

other gu idance wh ich leads to substant ive changes of content or approach. 

Use of mater ial wr itten by profess ional agenc ies or other persons 

You should ne ither make use of profess ional agenc ies  in the product ion of your 

work nor subm it mater ial wh ich has been wr itten for you even w ith the consent of 

the person who has wr itten  it.  It  is v ital to your  intellectual tra in ing and 

development that you should undertake the research process una  ided. Under 

Statute X I on Un ivers ity D isc ipl ine, all members of the Un ivers ity are proh ib ited 

from prov id ing mater ial that could be subm itted  in an exam inat ion by students at 

th is Un ivers ity or elsewhere. 

Auto-plag iar ism 

You must not subm it work for assessment that you have already subm  itted (part 

ially or  in full), e ither for your current course or for another qual  if icat ion of th is, or 

any other, un ivers ity, unless th is  is spec if ically prov ided for  in the spec ial regulat 

ions for your course. Where earl ier work by you  is c itable,  ie.  it has already been 

publ ished, you must reference  it clearly.  Ident ical p ieces of work subm itted 

concurrently w ill also be cons idered to be auto-plag iar ism. 

 

Why does plag iar ism matter? 

Plag iar ism  is a breach of academ ic  integr ity.  It  is a pr inc iple of  intellectual honesty 

that all members of the academ ic commun ity should acknowledge the ir debt to 

the or ig inators of the  ideas, words, and data wh  ich form the bas is for the ir own 

work. Pass ing off another’s work as your own  is not only poor scholarsh  ip, but also 

means that you have fa iled to complete the learn ing process. Plag iar ism  is uneth 

ical and can have ser ious consequences for your future career;  it also underm ines 

the standards of your  inst itut ion and of the degrees  it  issues. 

 

Why should you avo id plag iar ism? 

There are many reasons to avo id plag iar ism. You have come to un ivers ity to learn 

to know and speak your own m ind, not merely to reproduce the op  in ions of 



others - at least not w ithout attr ibut ion. At f irst  it may seem very d iff icult to 

develop your own v iews, and you w ill probably f ind yourself paraphras ing the wr it 

ings of others as you attempt to understand and ass  im ilate the ir arguments. 

However  it  is  important that you learn to develop your own vo  ice. You are not 

necessar ily expected to become an or ig inal th inker, but you are expected to be an  

independent one - by learn ing to assess cr it ically the work of others, we igh up d 

iffer ing arguments and draw your own conclus  ions. Students who plag iar ise 

underm ine the ethos of academ ic scholarsh ip wh ile avo id ing an essent ial part of 

the learn ing process. 

You should avo id plag iar ism because you asp ire to produce work of the h  ighest 

qual ity. Once you have grasped the pr inc iples of source use and c itat ion, you 

should f ind  it relat ively stra ightforward to steer clear of plag iar ism. Moreover, you 

w ill reap the add it ional benef its of  improvements to both the luc  id ity and qual ity of 

your wr it ing.  It  is  important to apprec iate that mastery of the techn iques of 

academ ic wr it ing  is not merely a pract ical sk ill, but one that lends both cred  ib il ity 

and author ity to your work, and demonstrates your comm itment to the pr inc iple 

of  intellectual honesty  in scholarsh ip. 

 

What happens  if you’re thought to have plag iar ism? 

The Un ivers ity regards plag iar ism  in exam inat ions as a ser ious matter. Cases w ill be  

invest igated and penalt ies may range from deduct ion of marks to expuls ion from 

the Un ivers ity, depend ing on the ser iousness of the occurrence. Even  if plag iar ism  

is  inadvertent,  it can result  in a penalty. The forms of plag iar ism l isted above are all 

potent ially d isc ipl inary offences  in the context of formal assessment requ irements. 

The regulat ions regard ing conduct  in exam inat ions apply equally to the ‘subm iss ion 

and assessment of a thes is, d issertat ion, essay, or other coursework not 

undertaken  in formal exam inat ion cond it ions but wh ich counts towards or const 

itutes the work for a degree or other academ ic award’. Add it ionally, th is  includes 

the transfer and conf irmat ion of status exerc ises undertaken by graduate 

students. Cases of suspected plag iar ism  in assessed work are  invest igated under 

the d isc ipl inary regulat ions concern ing conduct  in exam inat ions.  Intent ional plag iar 

ism  in th is context means that you understood that you were breach  ing the 



regulat ions and d id so  intend ing to ga in advantage  in the exam inat ion. Reckless,  in 

th is context, means that you understood or could be expected to have 

understood (even  if you d id not spec if ically cons ider  it) that your work m ight 

breach the regulat ions, but you took no act ion to avo id do ing so.  Intent ional or 

reckless plag iar ism may  incur severe penalt ies,  includ ing fa ilure of your degree or 

expuls ion from the un ivers ity. 

 If plag iar ism  is suspected  in a p iece of work subm itted for assessment  in an exam 

inat ion, the matter w ill be referred to the Proctors. They w  ill thoroughly  invest 

igate the cla im and call the student concerned for  interv iew.  If at th is po int there  is 

no ev idence of a breach of the regulat ions, no further d isc ipl inary act ion w ill be 

taken although there may st ill be an academ ic penalty. However,  if  it  is concluded 

that a breach of the regulat ions may have occurred, the Proctors w ill refer the 

case to the Student D isc ipl inary Panel. 

 

Does th is mean that  I shouldn’t use work of other 

authors? 

On the contrary,  it  is v ital that you s ituate your wr it ing w ith in the  intellectual 

debates of your d isc ipl ine. Academ ic essays almost always  involve the use and d 

iscuss ion of mater ial wr itten by others, and, w ith due acknowledgement and 

proper referenc ing, th is  is clearly d ist ingu ishable from plag iar ism. The knowledge  in 

your d isc ipl ine has developed cumulat ively as a result of years of research,  innovat 

ion and debate. You need to g ive cred it to the authors of the  ideas and observat 

ions you c ite. Not only does th is accord recogn it ion to the ir work,  it also helps you 

to strengthen your argument by mak ing clear the bas is on wh ich you make  it. 

Moreover, good c itat ion pract ice g ives your reader the opportun  ity to follow up 

your references, or check the val id ity of your  interpretat ion. 

 

Does every statement  in my essay have to be backed up 

w ith references? 



You may feel that  includ ing the c itat ion for every po int you make w ill  interrupt the 

flow of your essay and make  it look very unor ig inal. At least  in it ially, th is may 

somet imes be  inev itable. However, by employ ing good c itat ion pract ice from the 

start, you w ill learn to avo id errors such as close paraphras ing or  inadequately 

referenced quotat ion.  It  is  important to understand the reasons beh  ind the need 

for transparency of source use. 

All academ ic texts, even student essays, are mult i-vo iced, wh ich means they are f 

illed w ith references to other texts. Rather than attempt ing to synthes ise these vo 

ices  into one narrat ive account, you should make  it clear whose  interpretat ion or 

argument you are employ ing at any one t ime - whose ‘vo ice’  is speak ing. 

 If you are substant ially  indebted to a part icular argument  in the formulat ion of 

your own, you should make th  is clear both  in footnotes and  in the body of your 

text accord ing to the agreed convent ions of the d isc ipl ine, before go ing on to descr 

ibe how your own v iews develop or d iverge from th is  influence. 

On the other hand,  it  is not necessary to g ive references for facts that are common 

knowledge  in your d isc ipl ine.  If you are unsure as to whether someth  ing  is cons 

idered to be common knowledge or not,  it  is safer to c ite  it anyway and seek clar if 

icat ion. You do need to document facts that are not generally known and  ideas 

that are  interpretat ions of facts.  

 

Does th is only matter  in exams? 

Although plag iar ism  in weekly essays does not const itute a Un ivers ity d isc ipl inary 

offence,  it may well lead to College d isc ipl inary measures. Pers istent academ ic 

under-performance can even result  in your be ing sent down from the Un  ivers ity. 

Although tutor ial essays trad it ionally do not requ ire the full scholarly apparatus of 

footnotes and referenc ing,  it  is st ill necessary to acknowledge your sources and 

demonstrate the development of your argument, usually by an  in-text reference. 

Many tutors w ill ask that you do employ a formal c  itat ion style early on, and you w  

ill f ind that th is  is good preparat ion for later project and d issertat ion work.  In any 

case, your work w ill benef it cons iderably  if you adopt good scholarly hab  its from 

the start, together w ith the techn iques of cr it ical th ink ing and wr it ing descr ibed 

above. 



As jun ior members of the academ ic commun ity, students need to learn how to 

read academ ic l iterature and how to wr ite  in a style appropr iate to the ir d isc ipl ine. 

Th is does not mean that you must become masters of jargon and obfuscat  ion; 

however the process  is ak in to learn ing a new language.  It  is necessary not only to 

learn new term inology, but the pract ical study sk ills and other techn iques wh ich w 

ill help you to learn effect ively. 

Develop ing these sk ills throughout your t ime at un ivers ity w ill not only help you to 

produce better coursework, d  issertat ions, projects and exam papers, but w  ill lay 

the  intellectual foundat ions for your future career. Even  if you have no  intent ion of 

becom ing an academ ic, be ing able to analyse ev idence, exerc ise cr it ical judgement, 

and wr ite clearly and persuas ively are sk ills that w ill serve you for l ife, and wh ich 

any employer w ill value. 

Borrow ing essays from other students to adapt and subm  it as your own  is plag iar 

ism, and w ill develop none of these necessary sk ills, hold ing back your academ ic 

development. Students who lend essays for th  is purpose are do ing the ir peers no 

favours. 

 

Un intent ional plag iar ism:  

Not all cases of plag iar ism ar ise from a del iberate  intent ion to cheat. Somet imes 

students may om it to take down c itat ion deta ils when tak ing notes, or they may be 

genu inely  ignorant of referenc ing convent ions. However, these excuses offer no 

sure protect ion aga inst a charge of plag iar ism. Even  in cases where the plag iar ism  

is found to have been ne ither  intent ional nor reckless, there may st ill be an 

academ ic penalty for poor pract ice. 

 It  is your respons ib il ity to f ind out the preva il ing referenc ing convent ions  in your d 

isc ipl ine, to take adequate notes, and to avo  id close paraphras ing.  If you are 

offered  induct ion sess ions on plag iar ism and study sk ills, you should attend. 

Together w ith the adv ice conta ined  in your subject handbook, these w  ill help you 

learn how to avo id common errors.  If you are undertak ing a project or d issertat ion 

you should ensure that you have  informat ion on plag iar ism and collus ion.  If ever  in 

doubt about referenc ing, paraphras ing or plag iar ism, you have only to ask your 

tutor. 



 

Examples pf plag iar ism:  

Or ig inal l ines by the wr iter:  

Although they d id not quest ion the  inegal itar ian h ierarchy of the ir soc iety, h 

ighwaymen became an essent ial part of the oppos it ional culture of work ing-class 

London, pos ing a ser ious threat to the format ion of a b iddable labour force. (Th is  is 

a patchwork of phrases cop  ied verbat im from the source, w ith just a few words 

changed here and there. There  is no reference to the or ig inal author and no  ind 

icat ion that these words are not the wr iter’s own.) 

Cop ied and wr itten w ith some changes:  

Although they d id not quest ion the  inegal itar ian h ierarchy of the ir soc iety, h 

ighwaymen exerc ised a powerful attract ion for the work ing classes. Some h istor 

ians bel ieve that th is h indered the development of a subm iss ive workforce. (Th is  is 

a m ixture of verbat im copy ing and acceptable paraphrase. Although only one 

phrase has been cop ied from the source, th is would st ill count as plag iar ism. The  

idea expressed  in the f irst sentence has not been attr ibuted at all, and the 

reference to ‘some h istor ians’  in the second  is  insuff ic ient. The wr iter should use 

clear referenc ing to acknowledge all  ideas taken from other people’s work.) 
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