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Q1:

Ans: Writing Processes

As we use deaign process to create to solve the complex problam, we use writing process to create document . In both cases there are step and stages , but we don't always proceed directly from one step to another in a chronological manner. The process are often iterative , meaning we might return to the prvious stage in the process from time to time yhe more complex task the iteration might be needed . Examine the the desigin process and writing process .

You may have come across a "writing process" before and it may or may not have worked well . There is no singal process that worke for everyone in every situation . The key is to recognize the various step in a typical writing process figure out that how to use and adapt them most effectively for every situation

For example, may you have come across the 20-40-30 writing process which suggests that you should beeak up the amount of time that spend you on the writing task into three distinct stages of planning , drafting and revising and give each one a specific percentage of the time you have available 

Step and stages of writing process:

Step 1 - planning:  spend 40% of your time planning for your docunment task , analysis, discussing, free-writing , researching , brainstorming , concept mapping focusing idea, outline etc.

Satge 2 - Drafting:  Spend 20% of your time writing a rough draft quickly getting your idea down in print in more or less complete sentencess and paragraphs in more or less the right order without agonizing over style or grammer choices.

Step 3 -Revising: Spend 40% of you time revising , proofreading and editing . Polishing your draft , making sure that the content is complete and well supported ideas flow logically , formating meets expectations expression is grammatically correct and has the appropriate tone and vocabulary.

These percetage are helpful guideline as they emphasize the neee allot significant time for revision but don't always work for all people in all situation . It is also does not clearly account for the need to iterate sometime while revising your draft , you may havr to go back to yout planning stage "stage1" to do additional research adjust your focus to create more logical flow . Writing like any kind of design work demands an organic and dynamic process.

As with the design process the writing process must begin with an understanding of the problem you are trying to solve . In educational context this mean yo understand the assignment you have given and the specifucation of the assignment the objective you are meant yo achieve you must work within , due date , word limit , research equipment , etc.

Image description design process:

A design process flow chart that encourage you to revisit previous step as needed .

1 Define the problem: this involves a needs assessment problem statement desiging criteria and goals and background research.

2 Generate possible solution: Brainsyorming using the idea trigger method thumbnail sketching and creative thinking . At this point you may need to revisit your problem defination. Once you have a number of possible solution .

3 Evaluate the possible solution: Do idea meet design criteria ? List the advatage and disadvantage . Select the best design alternative use a decision matrix to evaluation . At this you may need to be revisit your problem defination or brainstorm some more .

4 Make and test the model: Create detail technical drawings prototype or scale model mathematical and computer model conduct performance and user test .

5 Modify and improve design: Fix problem improve design ,do more testing if needed .In the worse case scarp the design.

6 Communicate fianl design: create final technical drawing and technical manuals for assembly, operations and maintenance .

Image description writing process:

Prewriting: This stage for generating idea and understand the idea and the collecting the information.

Palnning: Here you are organizing and focusing ideas .

Drafting: In the drafting stage you are writing initial drafts of a text focusing on the developement .

Reflection: In the reflecton stage you can let the work sit and come back to it at a later point .

Review: Now you can get the feedback form other.

Editing: Here is the focus is on surface level of the text.

_____________________________________________________________________________________________

Q2 : 

Ans: How to write a research proposal : 

A research proposal describe what you wil investigate , why it's important and how you will do reasearch . The format of a research proposal varies between fields but most proposal should be contain at least these elements 

Cover page , introduction , literatute review , Research design , Reference list .

There may be some veriation that how some section named or divided, but the over all goals are always the same . The article take you through a basic research proposal templete and explain what do you need to include in each part.

Table of contents

1.

2.

3.

4.

5....

Purpose of research proposal : 

Academics often have to write a research proposal to get funding for their project . As a student you might have to write a research proposal to get your thesis approved.

All research proposal are design to persuade someone such as funding body , educational institution that your project is worthwhile.

Research proposal aim:

Relevence: convince the reader that your project is intersting original and important.

Contex: show that your familier with the field.

Approach: make a case for a methodology show that your carefully thought about the data , tools, procedure that conduct the research.

Feasibility: confirm that the project is possible within the practical constraints of the programme .

How long is a research proposal? 

The length of the research proposal is varies dramatically . A bachelor's or master's thesis proposal can be just a few pages , while for PhD research proposal are often very long and detailed.

Title page 

Like your dissertation or thesis the proposal usually include title page 

. The purposed title of your project 

. Your name 

. Your supervisor 's name

. The institution and department 

Table of content: If your proposal is very long , you might also have to include an abstract and table of content  that reader can navigate the document .

______________________________________________________________________________________________
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A web page or webpage is a document, commonly written in HTML, that is viewed in an Internet browser. A web page can be accessed by entering a URL address into a browser's address bar. A web page may contain text, graphics, and hyperlinks to other web pages and files.
A web page is often used to provide information to viewers, including pictures or videos to help illustrate important topics. A web page may also be used as a method to sell products or services to viewers. Multiple web pages make up a website, like our Computer Hope website.
When you click a link provided by a search engine, you are accessing a web page. The Internet consists of millions of web pages, with more being added every day.
How to open a web page
Viewing a web page requires a browser, like Internet Explorer, Edge, Safari, Firefox, or Chrome. For example, you are reading this web page using a browser. Once in a browser, you can open a web page by entering the URL in the address bar. For example, typing "https://www.computerhope.com/esd.htm" (or copying and pasting) opens the Computer Hope ESD page. If you don't know the URL of the site you'd like to visit, you can use a search engine to find it.
When was the first web page created?
The first web page was created at CERN by Tim Berners-Lee on August 6, 1991. You can visit and browse the first website and the first web page at the info.cern.ch address.
What is the difference between a website and web page?
A website refers to a central location that contains more than one web page. For example, Computer Hope is considered a website, which includes thousands of different web pages, including this web page you are reading now.
[image: image3.png]https://www.computerhope.com/jargon/u/url.htm

Protocol  Subdomain Domain and domain suffix Directories ~ Web page





In the example URL above, the web page is "url.htm" and is always the last part of the URL. For URLs not having an ending of .htm, .html, .php, .cgi, .pl, or another file extension, the server loads the default index.htm web page in that directory. For example, on our contact page URL (https://www.computerhope.com/contact/), there is no web page. In this case, the default index file loads from the contact/ directory.
Examples of a web page
The page you are reading now is an example of a web page. It comprises several web technologies, including HTML, CSS, and JavaScript.
Although the body of a web page is created using HTML, that HTML code can be created using an HTML editor and written by a human or generated using server-side scripts or other scripts. A web page created by a human often ends with a .htm or .html file extension and known as a static web page. For example, this page uses "webpage.htm" as its file name. Dynamic web pages generated by a script can end in .cgi, .php, .pl, and other extensions depending on the language generating the page.
What are the elements of a web page?
Every web page is different. However, most pages contain some or all of the elements contained on this web page. Below is an overview of the major elements of a web page.
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The website, blog name, logo, or company name is often in the top-left corner of each web page. The logo may also include a slogan or brief statement about the site to give visitors an instant understanding of the site. Also, this section of the web page is usually a link that may link back to the homepage.
The search allows a visitor to search a website for related information and should be available on every page.
The navigation bar, or menu for a web page, is often found on the top or left side of each web page. It should include links to each of the major sections of the website.
Advertisement banners can be shown in different places on a web page and help pay for the expenses of running a website and company. Ad banners are often found at the top, left, right, or bottom of a page and may also be included in the content.
Social share links allow visitors to share your site with other co-workers, friends, and family on social networking sites.
The breadcrumbs help the user know where they are on the website. They also provide a way for the user to return to, or explore, other main sections of the website.
The heading should be included on the top of every web page and should be created using the <h1> HTML tag.
The opening paragraph is one of the most important paragraphs on the web page and should help draw the visitor into reading the web page. One way to help draw the visitors eyes is to include a hero image near the opening paragraph.
Each web page should be broken up into other headings that allow the visitor to easily skim and find what is most interesting on the page. When creating a web page these can be done using the <h2> to <h6> HTML tags.
Having a method of allowing a visitor to provide feedback is also a requirement for most web pages. Giving the visitor links or buttons to click for feedback is a good step to let you know if a web page is helpful or not.
Additional information and tools such as a button to print the page can also be helpful for users on most web pages.
The footer should include any other important company or website information and be included on all web pages to help the visitor continue using the site.
The Copyright and any legal or privacy notice should also be on all web pages. Not only can this link to relevant legal information it is an indication for most visitors that they have reached the end of the web page.
Finally, a "back to the top" button or link at the bottom of the page helps the visitor return to the menu links or other tools.
What can you do on a web page?
On most websites, you read the information contained on the page, and if there are any interesting hyperlinks, you follow those links to find more information or perform a task. You can also listen to music, watch videos, shop, communicate, and much more on many websites.
Should I use "webpage" or "web page" when writing?
Both versions are technically correct. However, most style
______________________________________________________________________________________________

Q4:

Ans: Informal report

informal reports are typically internal reports and can go to the other member of the department head. They are also used for reports that will circulate through the company. They personal prounce and constarction. Though the may be several section long . It is tupically much shorter than a formal report. Content page is not include . Informal report can even be formatted like memo.

Informal structure

 your introduction and conclusion is invluded in the body of the report and there is no abstract . Include short heading if necessary. In the introduction briefly state yhe problem what you have done and your final conclusion . You have target audience so speak to them in your discussion . State the fact and don't  embellish the details but make sure that the report is understandable . Remind the reader what your conclusion .your report will be right justified . Include your recommendation and the progress you have made toward solving problen. Be positive about the expectation and recommendation.

Formal report 

A formal report tends to be longer; although, again, the quantity of pages or words is not defined. It may start at ten pages and in some cases exceed one hundred pages. With a formal report, the topic of the report or the policy of the company it’s being written for determines which sections, labels, content, and purpose should be used as the basis for the report. These reports address complex topics that require substantial description of background, research on the topic, and evidence to support any proposed solutions. Both the data gathering and the summary of the topic generate length. To keep this abundance of information organized, the report requires formal headings and tight organization in order to help the reader stay on track.
There are many different kinds of formal reports that you may encounter throughout your career. Here are a few of the more common kinds:

Research reports : gather and explain data; these reports are informational. Module 4: Research discusses research methods to obtain the data you’ll use in these reports.

Proposals may be internal to a company in addressing a business situation, or they may come from a solicited or unsolicited sales situation. Formal proposals will include details of the proposed solutions and costs.

Feasibility reports : are a specific type of analytical report. When an entrepreneur or business manager has a new idea, it is prudent to fully explore the idea before making major investments. Some think of this report as a precursor to developing a full business plan. While a business plan may take many months to develop, a feasibility report can be developed in much less time, and it still provides excellent direction for decision makers.

Business plans : are typically informational reports about what a new or existing company plans to do over the next period of time. A business plan may take on a bit more of an analytical tone rather than a strictly informational tone when it is shared with potential investors. In some cases, the business plan may be presented with a request for funds; in those cases, the writing is gently more persuasive.

Other complex recommendations may also come in the form of a formal report. These recommendations result from a business problem that an individual or team has been asked to so

_____________________________________________________________________________________________

Q5: 

Ans:

The Internet has brought the issue of copyright to the forefront like nothing else in history. The ease and speed with which people can share digital information has also made it very easy to commit copyright infringement, intentionally or not. In this guide, we cover copyright, plagarism, and the DMCA with specific references and insights for students.

 the other hand, we want society as a whole to benefit from new ideas and information, and so copyright protection is limited.  Copyright protects only the form in which ideas and information are expressed.  Copyrights expire after a certain period of time.  And then after the law allows certain limited uses of copyrighted material by others, without the creator's permission.  The most important such use is "fair use," which is discussed in the next Section.

What does copyright protected?

Copyright does not protect ideas, nor does it protect facts.  It protects only the form in which ideas or facts are expressed.  For example, you may read a copyrighted paper and appropriate its ideas, or facts it conveys into your own work without violating the copyright.  However, you may not reproduce the actual text of the paper unless fair use or another exception to copyright protection applies , nor may you have  this prohibition simply by changing some words or thoroughly the content.

Subject to certain limitations, a copyright owner has the exclusive right to:

reproduce the work by making copies of it.

distribute copies of the work to the public by sale, donation, rental, or lending;

prepare new works derived from the original (for example, a novel adapted into a play, or a translation, or a musical arrangement); and

publicly perform or display the work.

Anyone who does any of these things without authorization infringes the copyright and can be liable to the copyright owner for damages.  In some cases, in lieu of proving actual damages, the copyright owner can recover statutory damages of up to $30,000, or up to $150,000 if the infringement was willful, for the infringement of a work.  Infringement can also be a crime, punishable by fine or imprisonment.

There are three basic requirements for copyright :

protection: that which is to be protected must be awork of authorship; it must be original; and it must be fixed in a tangible medium of expression.

1. The Work of Authorship Requirement

What is a work of authorship? The subject matter of copyright embraces a wide range of works, whether published or unpublished, including: Literary or textual works of all kinds (including novels, short stories, biographies, articles, news stories, poems, outlines, letters, email messages, etcPictorial, graphic and sculptural works (including sketches, paintings, photographs, drawings, designs, etc. Musical, dramatic and choreographed works 

(songs, telephone ring tones, plays, TV shows).

 Sounds recordings (performances of songs, public speeches, books on tape).

� Computer programs, most websites, and various 

other digitized works.

2. The Originality Requirement

“Originality” is a constitutional requirement, but it is aminimal requirement under copyright, not comparableto the “nonobviousness” standard for a patent. A hackneyed or trivial work can be original enough for copyright protection, so long as it is not copied from an earlier work and so long as it contains a tiny spark of creativity. What would represent insufficient 

creativity? Arranging the names in a telephone directory in alphabetical order.

3. The Fixation Requirement

A work must be “fixed,” under copyright law, to enjoy copyright protection. This does not mean it must be the final or a well-considered version of the work. Rather, the term simply refers to the requirement that an embodiment of the work be set down or “fixed in a tangible medium of expression” for a more than transitory period. A draft of a novel on paper, the “rushes” from a film before editing, the beta version of a computer program on a CD-ROM disk, a snapshot 

on film or a digital camera’s flash memory, all are “fixed” works within the meaning of copyright law. But the most brilliant and creative improvisation is not 

“fixed” if unscripted and unrecorded.
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